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NAS PAXRI V | NSTRUCTI ON 12531. 2F

From Commandi ng O ficer

Subj: PAY FOR ENVI RONMVENTAL DI FFERENTI ALS FOR EMPLOYEES | N
TRADES, CRAFTS AND LABOR OCCUPATI ONS

Ref: (a) 5 CFR 532.511

Encl: (1) List of Approved Situations Warranting Environnent al
Differentials Paid for Actual Exposure
(2) List of Approved Situations Warranting Environnental
Differentials Paid for Hours in Pay Status

1. Purpose. To publish current policies and procedures
concerning the assignnent of additional pay for certain
enpl oyees.

2. Cancel | ati on. NAS PAXRIV Instruction 12531. 2E.

3. Policy. The policy of this conmand is to authorize

addi tional pay for enployees in trades, crafts or | abor
occupations who are engaged in work which invol ves hazards,
physi cal hardshi ps and worki ng conditions of an unusual nature.

4. Information. Reference (a) contains regulations on paynent
of environnental differentials. Enclosures (1) and (2) list the
various situations at this activity warranting environnental pay
differentials. Requests for additional listings, with
justification, nmust be submtted to the Conmanding O ficer.

5. Action

a. Supervisors. Supervisors, both civilian and mlitary,
are responsi ble for ensuring that environnmental differential pay
is authorized, consistent with the procedures in this
instruction. Differential pay will be recorded on a weekly
timecard by i mredi ate supervi sors and approved by authorized
per sonnel .

b. Conptroller Ofice. The “Mnagerial Accounting Branch”
Wi ll submt to the Service Team D vi sion, Human Resources O fice
(HRO, appropriate records listing the nanme, organizationa




| ocation and type of differential pay for each enpl oyee who
recei ved such pay differential.
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c. Human Resources Ofice. The Service Team D vision, HRO
will review and act on requests for additions/deletions to
enclosures (1) and (2), audit the use of differential pay by spot
checking cases listed on the records indicated in paragraph (b)
above and advi se managenent on i ndividual cases.

6. Forms. Wekly tinmecards (TC2. FRM - Format |1/ Rev. 4/92) are
provi ded by the Payroll Ofice.

7. Review Authority. The Director, HROW Il reviewthis
i nstruction annual ly, making changes as necessary.
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